
CLIFTON COMMUNITY COUNCIL 
Clerk: Ms Becx Carter, 40 Windebrowe Avenue, Keswick, CA12 4JA – cliftonpc@outlook.com; 077866 78283       

 
Minutes of Clifton Community Council Annual Meeting held in the 

Abbott Lodge Conference Room on Thursday 12th May 2022 at 
18:40 immediately after the Annual Parish Meeting 

 
Community Councillors Present: Jonathan Davies, Sarah Davies & Claire Bland 
 
Others: Neil Hughes 
  
21/2022 Election of Chair person 

 
Resolved by all present that Cllr Jonathan Davies be elected as Chair of Clifton 
Community Council for the forthcoming year. 
 
Cllr J Davies declaration of acceptance of office was witnessed by the Clerk & 
RFO. 

22/2022 Election of Vice Chair  
 
Resolved by all present that Sharon Blaylock be elected as Vice Chair of Clifton 
Community Council for the forthcoming year.  
 

23/2022 Apologies 
 
Resolved by all present that the apologies from Sharon Blaylock on the grounds 
of health matters be noted. 
 

24/2022 Minutes of last Clifton Community Council meeting  
 
The Chair was authorised to sign, as a correct record, the minutes of the 
Community Council Meeting held on 2nd March 2022 (previously circulated) 
 

25/2022 Declarations of Interest/requests for dispensation 
None 
 

26/2022 Exclusion of Press and Public (Public Bodies Admission to Meetings Act 
1960) 
 
None 

27/2022 Public Participation 
 
Cllr Neil Hughes- Shadow Authority 
 
Acknowledged the issue with filing parish/community council vacancies.  
 

28/2022 Community Councillor Vacancy 
 
No applications for the 2 co-option vacancies have been received. 
 
It was noted that since the last meeting of Clifton Community Council John 
Holliday has resigned, and his vacancy has been advertised and this will be a co-
option vacancy once the statutory period has elapsed.  
 

29/2022 Chair's Report 
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The Chair's report was noted as received and a copy is appended to these 
minutes.   
 

30/2022 Policies  
 
Resolved by all present that the below policies be re-adopted with no changes. 
 

- Training Policy 
- Autospeedwatch Policy 
- Sabbatical Leave Policy 
- Record Management Policy 
- Recording of Meetings 
- Health & Safety Policy 
- Grant Policy 
- Freedom of Information 
- Equality & Diversity Policy 
- Disciplinary Grievance 
- Data Protection Policy 
- Complaints Procedure 
- Financial Regulations 
- Communications Policy 
- Appraisal Policy 
- Risk Management Policy 
- Co-option Procedure 
- Serious Infections Disease Policy 
- Standing Orders 

 
Resolved by all present that the existing Code of Conduct be maintained and 
that it be reviewed at the next Annual Clifton Community Council meeting.  
 
Resolved by all present that a standing agenda item be formed for reports from 
upper tier authorities and other stakeholders.  
 
Action: Clerk to action this.  
 

31/2022 Village Hall Update. 
 

i. To receive an update from Cllr J Davies 
 

No further update has yet been received. Clifton Community Council are aware 
that surveyors have been on site but no quotation has yet been received for 
these works. 
 
Resolved that if necessary, an Extra-Ordinary meeting be called to discuss the 
quotation when received from Lonsdale. 
 
Action: Clerk/Chair to pursue this.  
 

ii. Clifton Village Hall Funds 
 
It was noted that despite repeated attempts no resolution has been reached on 
the funds that are in the Village Hall (Charity account) and the 
termination/closure of this account. 
 
Resolved by all present that the Clerk send a formal letter to the trustees of the 
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Village Hall Charity requesting the resolution of this issue. 
 
Action: Clerk to write to both the remaining trustees regarding this 
matter.  
 

32/2022 Community Plan Development 
 
It was noted that with the recent Queen’s Speech it looks like planning 
legislation maybe changing and as such the Neighbourhood Planning process 
may be altering. 
 
Therefore, Cllr J Davies proposed the commencement of development of a 
Community Plan, and research be undertaken into funding available for the 
development of a Community Plan. 
 
In the past consideration has been given to working with Eamont & Yanwath on 
a joint action to save costs and share expertise. 
 
Resolved by all present that this be progressed. 
 
Action: Clerk/Chair to work on this.  
 

33/2022 Auto Speedwatch 
 
It was noted that the two autospeed watch units had been stolen. This has been 
reported to the police and there is an open crime reference in relation to this. 
 
The Clerk confirmed that an insurance claim has been submitted and settled to 
replace these two devices.  
 
Resolved by all present that two new Auto Speedwatch devices be ordered and 
installed as soon as possible. 
 
Action: Clerk to order two new Auto Speedwatch devices 
 
Action: Cllr J Davies to liaise with Auto Speedwatch regarding the fitting 
of the new devices and the installation of tracking devices in the new 
units.   
 
It was noted that consideration also be given during the ordering process for the 
inclusion of anti-tamper devices on the units.  
 

34/2022 Queens Platinum Jubilee 
 

I. Update on current plans and discussion on actions needed to progress 
the event 
 

It was noted that there hasn’t been significant uptake thus far from the local 
community. The PTA are going to put events for young people on the play 
area, with a community picnic being hosted on the White House Lawn.  
 
Resolved by all present that a buffet be ordered from the Morrison Buffet 
Service, and if others wish to contribute food/cakes etc they are welcome to do 
so.  
 
Permission has been received from Lonsdale Estates for the lighting of the 
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Penrith Beacon, this will be lit via LED lighting for safety reasons and Clifton 
Community Council insurers have confirmed that this is acceptable. 
 
It was noted by Cllr J Davies that the fact that Clifton Community Council moved 
to ensure Penrith Beacon is lit, has resulted in a tense email exchange with 
Penrith Town Council over the issue.  
 

II. To authorise and approve the purchase of a jubilee bench. 
 
Resolved by present that https://www.cyan-teak-furniture.com/balmoral-teak-
queen-s-platinum-jubilee-commemorative-bench-1-8m be ordered for Clifton 
Parish to commemorate the Queens Platinum Jubilee and be sited on the Clifton 
Ponds area on Valley Road.  
 
The Clerk confirmed that if the order is placed now the Bench will arrive later on 
in the summer, it will not be on site for the Jubilee weekend.  
 
Action: Clerk to order the bench and have it delivered to site and 
provide Cllr J Davies phone number.  
  

35/2022 Highways & Parish Maintenance Update 
 

i. To receive updates on any Highways related matters within the Parish 
 

It was noted that some replacement patching work on the A6 has been 
completed, but the contractors are due to come back to do the full and final 
resurfacing in September time. 
 
It was noted that works are being undertaken on some of the more minor roads 
e.g. Clifton Dykes, this will be done in sections but will be a full carriageway 
replacement.  
 
The Pavements in Clifton have been scheduled in for this financial year and will 
hopefully include the installation of a number of dropped kerbs, and damaged 
kerbstones.  
 
Action: Clerk/Chair to organise a meeting with Laura & John to discuss 
the works in Clifton.  
 

ii. Lengths man Arrangements 
 
There is no formal agreement in place with the contractor we have currently. Cllr 
J Davies suggested a formal contract be put in place with a specified list of 
tasks. E.g., Valley Road Area, and removal of the area around the Village Hall & 
the Church Car Park.  
 
Proposed that Cllr J Davies speak with the current contractor to address the 
areas he currently looks after, and to identify the needs of the whole parish. Will 
also need to consider the implications of potential devolution of assets e.g., the 
Play-area.  
 
Action: Cllr J Davies to take this forward with the current contractor to 
create a list of the areas he does work on, this list to be circulated via 
email and members to add areas that should be included.  
 
Action: Clerk to make representation to CALC about Parish Council 
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lengths man activities being a priority in the LGR linked to devolution of 
local issues.  
 
Action: CALC to be asked to speak to NALC about funding support for 
Parish Councils to go through the Unitary Authority devolution process.  
 

iii. Adoption of Phonebox 
 
The Clerk informed all present that the power supply to this unit has already 
been disconnected, and BT would not be arranging a reconnection. Therefore, a 
defib could not be sited as it required as a temperature controlled cabinet, 
without additional electrical workings being undertaken. 
 
Resolved by all present that Clifton Community Council proceed with adoption 
of the Phone Box and that electrical issues be considered once the adoption is 
completed.  
 
Action: Clerk to confirm this decision to BT 
 

36/2022 Community Governance Review 
 
Resolved by all present that a formal request be submitted to Eden District 
Council for a Community Governance Review for Clifton Parish to look at 
reducing the number of Council seats on Clifton Community Council to 5 (from 
7) due to the difficulties with filling the vacancies. With any changes 
implemented in time for the May 2023 Parish Council elections.  
 
Action: Clerk to submit this request to EDC 
 

37/2022 Planning 
 

i. Planning applications received from EDC for consultation: 
 
None 
 

ii. To note the below Planning Decisions received for Clifton Parish 
 
Resolved by all present that the below decisions be noted as received: 
 
Ref Location Proposal Decision 
21/0927 Former Garages, 

Crooklands View, 
Clifton 

Reserved matters 
application for 
appearance, 
landscaping, 
layout and scale 
attached to 
18/0894 

Approved with 
conditions  

22/0096 Dalton Cottage, 
Clifton 

Extension of 
house into 
adjoining barn 

Approved with 
conditions 

 
 

38/2022 Financial Matters      
 

i. To authorise the below payments. 
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Resolved by all present that the below payments were authorised/ratified for 
payment: 
Date PAYEE Budget line Value Action 
12.5.22 Becx Carter Salary £579.79 Authorise 
12.5.22 HMRC PAYE £144.80 Authorise 
26.4.22 EDC Footway 

Lighting 
£548.55 Ratify 

12.5.22 Rachael Kelly Back Pay for 
Payrise 

£20.85 Authorise 

12.5.22 Cumbria Payroll 
Services 

Payroll 
Services 

£100.80 Authorise 

12.5.22 Autospeed Watch 2 new speed 
watch devices 

£1098.00 Authorise 

12.5.22 Rachael Kelly Audit  £50.00 Authorise 
12.5.22 BHIB Insurance £267.74 Authorise 
12.5.22 Becx Carter Expenses £85.56 Authorise 
12.5.22 H Seddon Village 

Maintenance 
£254.95 Authorise 

ii. To note the cashbook to date 
Resolved by all present that the Cashbook balance be noted as £23,654 on the 
12th May 2022. 
  

iii. To receive the internal auditors report 
Resolved by all present that the unqualified (no issues) internal audit be noted 
as received. 
 

iv. To sign the certificate of exemption  
Resolved by all present that Clifton Community Council submit the Certificate of 
Exemption to PKF Auditors to exempt the council from an external audit as the 
income and expenditure of the Council was less than £25k for 21-22 Financial 
year.  
Action: Clerk to submit the certificate of exemption 
 

v. To approve the Annual Statements of Governance 
Resolved by all present that the following responses be given to the Annual 
Statements of Governance for Y/E 31st March 2022. 
 

Statement Response 

1. We have put in place arrangements for effective financial 
management during the year, and for the preparation of the 
accounting statements  

Yes 

 2.We maintained an adequate system of internal control 
including measures designed to prevent and detect fraud and 
corruption and reviewed its effectiveness  

Yes 

3.We took all reasonable steps to assure ourselves that there 
are no matters of actual or potential non-compliance with laws, 
regulations and Proper Practices that could have a significant 
financial effect on the ability of this authority to conduct its 
business or manage its finances 

Yes 

4.We provided proper opportunity during the year for the 
exercise of elector’s rights in accordance with the requirements 
of the Accounts & Audit Regulations. 

Yes 
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5.We carried out an assessment of the risks facing this 
authority and took appropriate steps to manage those risks, 
including the introduction of internal controls and/or external 
insurance where required 

Yes 

6.We maintained throughout the year an adequate and effective 
system of internal audit of the accounting records & control 
systems  

Yes 

7.We took appropriate action on all matters raised in reports 
from internal and external audit 

Yes 

8.We consider whether any litigation, liabilities or commitments, 
events or transactions, occurring either during or after the year-
end, have a financial impact on this authority and where 
appropriate have included them in the accounting statements 

Yes 

9.(For local Councils only) Trust funds including charitable. In 
our capacity as the sole managing trustee we discharged our 
accountability responsibilities for the fund(s)/assets, including 
financial reporting and it required independent examination or 
audit. 

N/A 

 
vi. To approve the Accounting Statements 

 
Resolved by all present that the Accounting Statements contained with the 
AGAR be approved as a true and correct. 
 

vii. To approve the Y/E Accounts for 31/03/2022 & statements of variances 
& reserves 

 
Resolved by all present that these be approved, and the AGAR be signed by the 
Chair & Clerk as required. 
 
Action: Clerk to submit the AGAR and prepare the relevant notices for 
the website & noticeboards. 
Action: Cllr J Davies to upload the AGAR and relevant notices to the 
website as required. 
 

viii. To consider & approve insurance costs for 22-23 
 
Resolved by all present that insurance for Clifton Community Council be taken 
out with BHIB for the forthcoming year at a cost of £267.74 

39/2022 Date of next meeting  
 
Resolved by all present that the next meeting be scheduled once an update has 
been received from Lonsdale. 
 
The meeting to be held not later than early July. 
 

 
The meeting was closed at 20:10 
 


